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	Post title

Academic Research GP (0.1WTE), HCRF

	Surname and initials 




	Current or latest work experience  

	Name and address of employer



	

	Position held


	From (D/M/Y)


	To (D/M/Y)



	Notice required


	If p/t, state hours per week/ weeks per year



	Reason for leaving or wishing to leave current/last employment


	Please summarise your current duties and responsibilities

Salaries are assessed according to the level of qualifications, skills and experience brought to the job and only within the range advertised. If there is a level below which you would not accept the offer, please indicate the amount: £                                (per annum/pro rata*)




(* delete as applicable)

	Previous work experience 

List your experience in order, beginning with the most recent

	Dates of employment
	Organisation 

(include nature of business and number of employees)
	Job title, main role(s) and reason for leaving
Please indicate if post is full or part time. If part-time, give % full time (e.g. 0.5)

	From

(D/M/Y)
	To

(D/M/Y)
	
	

	
	
	
	


	Education and Qualifications


a) Secondary education

	Qualification(s)
	Subjects
	Level/grade

	
	
	


b) Completed further and higher education and professional qualifications, giving highest qualification first. If period of study was longer than normal to obtain the qualification, explain (e.g. part-time study)

	Period of study
	Academic qualification(s)
	Subject(s)
	Level/grade
	Institution/Provider

	From 

D/M/Y
	To 

D/M/Y
	
	
	
	

	
	
	
	
	
	


c) Further/higher education/professional qualification(s) currently being undertaken

	Qualification/Level
	Subject(s) and method of study

(e.g. full-time, part time, distance learning)
	Exam/end date
	Institution/provider

	
	
	
	


	Membership of Professional Bodies

	Professional body
	Period of membership
	Grade obtained

	
	
	


	Further information in support of your application 

(continue on separate sheet if necessary)


Please provide any further evidence of the extent to which you meet each of the selection criteria specified for the job. Of particular interest would be: how you have kept your knowledge and skills up to date; examples of your achievements; any professional activity; and training (subject and level). 

	


	Availability


Interviews are normally held within four weeks of the closing date. It is not normally possible to alter dates to suit individuals. If you will not be available during that period due to unavoidable circumstances, please give the dates.

	


Please complete the following form requesting personal details. It is essential for processing your application.

Forms can be emailed to hcrf@uhi.ac.uk, (typed signature in the declaration box is acceptable for this), faxed to 01463711245 or posted to: HCRF, Centre for Health Science, Old Perth Road, Inverness, IV2 3JH
Personal information
(* delete as applicable)

	Post title




	Surname


	Given names


	Title



	Address



	Email


	Post code



	Tel no (day) May we call you during the day?  Y/N*


	Tel no (evening)



	National Insurance no


	Current salary



	Do you require a work permit to work in the UK?

Y/N*
	Do you have a current driving licence? 
Y/N*


	References

Please give details below of two relevant referees, one of whom must be your current or most recent employer.

	Title/Name 


	Title/Name



	Position


	Position



	Working relationship and date(s)


	Working relationship and date(s)



	Address


	Address



	Post code


	Post code



	Tel no (day)
	Tel no (day)

	Email


	Email



	Fax no


	Fax no



	May we contact this referee prior to interview? Y/N*
	May we contact this referee prior to interview? Y/N*


	Confidential Disclosure of Criminal Convictions

	As a potential employee of UHI, an educational establishment, the post may involve contact with young people under the age of 18 and vulnerable adults. The post is therefore covered by the Exemptions Order to the Rehabilitation of Offenders Act 1974 and spent convictions have to be declared.

UHI is a registered body with the Scottish Criminal Record Office Disclosure Service and complies with their Code of Practice.

Any information you provide will be treated as strictly confidential and will be considered only in relation to the particular application you have made.

Disclosure of a conviction or caution does not necessarily mean that you will not be appointed; a person’s suitability will be looked at as a whole in light of all the information available - a main consideration will be whether the offence is one which would make a person unsuitable to work in a capacity which provides the opportunity for access to young persons or vulnerable adults.

Please enter the details of any conviction or caution order below. If you have not been convicted of any criminal offence, please enter NONE. (Please use a separate sheet if necessary.)


	Date and Nature

of Offence
	Where Offence

Occurred
	Date of Conviction

and Court
	Sentence

	
	
	
	

	A check will be made against the successful candidate to verify the information provided above. This will involve UHI obtaining either a standard or an enhanced disclosure (dependent upon the role) from the Scottish Criminal Record Office Disclosure Service



Declaration

The information on this form will be used in accordance with the Data Protection Act 1998 to consider your application for employment with UHI Millennium Institute and, if appointed, may be processed by computer or form the basis of manual records. If used for the production of summary statistics, it will not be possible to identify individuals and you consent to the information being used for these purposes.
Providing false or misleading information anywhere on your application will disqualify you from appointment or if appointed will render you liable to dismissal without notice. By signing below you declare that the information you have given is to the best of your knowledge true and complete.

	Signed: 





             Date: 


(type name if submitting electronically)

Forms can be emailed to hcrf@uhi.ac.uk, (typed signature in the declaration box is acceptable for this), faxed to 01463711245 or posted to: HCRF, Centre for Health Science, Old Perth Road, Inverness, IV2 3JH

	Equality & Diversity Monitoring Information


In line with our equal opportunities policy we are committed to ensuring that all candidates are treated on the basis of their merits and abilities, and that unfair and unlawful discrimination is eliminated. We positively welcome applications from all sections of the community. Please complete or tick/hi-light the most appropriate descriptor in each of the following sections 

	Date of Birth:
   /           /      
	Gender:       Male         Female    
	Nationality:


	Transsexual status       Do you currently or have you previously considered yourself a transsexual person?

	Yes 
	No
	Choose not to disclose


	Marital or Civil Partnership status

	Single 
	Married/Civil Partnership
	Living with Partner
	Choose not to disclose


	Dependants   Do you have caring responsibilities for any of the following?  If Yes please specify.

	Child   
	Older person
	Other 
	Choose not to disclose


	Ethnicity             Which one of the following groups do you feel most adequately describes your ethnic origin?

UHI is striving to enhance the diversity of its staff and students and has a policy on Race Equality in place, in accordance with our duties under the Race Relations (Amendment) Act 2000. Ethnicity data is important, as we need to monitor carefully in order that we can ensure that we address any areas of under-representation. 


	Asian or British Asian

Indian

Pakistani

Bangladeshi

Chinese

Other Asian background

(please specify)

__________________________
	Dual Heritage

White and Black Caribbean

White and Black African

White and Asian

Other dual heritage background

(please specify)

__________________________
	White 

British English

British Irish

British Scottish
British Welsh

British Other (please specify)

__________________________
Irish

Other White background 

(please specify)

__________________________



	Black or Black British

Caribbean

African

Other Black background 
(please specify)

__________________________
	Other ethnic background 

(please specify)

__________________________
	I do not wish to state my ethnic group


	Equality & Diversity Monitoring Information


	Disability

	Disability is defined in the Disability Discrimination Act 1995 as a physical or mental impairment that has a substantial long-term effect on a person’s ability to carry out normal day to day activities. Long term is taken to mean lasting for a period greater than twelve months or where the total period is likely to last at least twelve months.  

You are not obliged to declare a disability and UHI recognises that many people who may be considered disabled under the terms of the DDA do not require any assistance or support. However for those who may, equipment, computer software, flexible working, other support or reasonable adjustment may be available, so an individual’s impairment would have little or no bearing on their capability to realise their employment potential. If you wish please give further details here of any equipment or support you may need because of your disability to carry out the duties described in the job description or during the interview selection process. This may include any special consideration for access.  



	Do you consider yourself to be disabled within the definition of the Act?               Yes                No
If you wish please give further details here



With the introduction of the Employment Equality Regulations 2003, we have extended our monitoring to include sexual orientation and religion and belief.
	Sexual Orientation                  Which one of the following most adequately describes your sexual orientation?

	Gay/Lesbian   
	Bisexual
	Heterosexual
	Choose not to disclose


	Religion and Belief  Which of the following religions or belief systems, if any, do you belong to or affiliate with?

	Buddhism
	Christianity    
	Hinduism

	Islam
	Judaism
	Paganism

	Sikhism
	No Religion or belief
	Choose not to disclose

	Other (please state)


	Where did you see this post advertised?

	


	Thank you for your co-operation in completing this form. If you feel it can be improved in any way please comment:



